
Name on Pcard: Vendor:

Ordered by:

Ordered for:

Qty
Sub Account / 
Project Code 

Business Purpose:
Sales Tax

Subtotal

Shipping 5560

Comments: Total

Itemized Receipt Attached
Tax Exempt

Date Created:

Total
Object 
Code

Reconciler / Date

Business Office Use Only

Account

Document #_________________________

Transaction #________________________

Approver / Date

Purchasing Card Order Form

Detailed Description
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